Student Government Association

(S.G.A.)
CONSTITUTION
Preamble
We, the students matriculating in the College of Arts and Sciences of Rollins College, in fulfillment of the right to participate in the governance of the college, and in recognition of the responsibilities inherent in such a right, do hereby set forth this Constitution of the Rollins College Student Government Association.  Every student of the College of Arts and Sciences of Rollins College is a member of the Rollins College Student Government Association and is thus entitled to participate, according to the rules of procedure, in any and all of its functions, including but not limited to meetings and events.  No individual rule or procedure may violate that right.

Name and Purpose
This government shall be known as “Rollins College Student Government Association,” hereafter referred to as the S.G.A.  The purpose of the S.G.A. shall be:

· To provide a sound democratic student government as a participant in the decision-making process of college life;

· To represent student opinion to the Trustees, Administrators, Alumni, Faculty, and Staff;

· To promote the welfare of the student community by providing an avenue for student expression, social interaction, cultural awareness, and student services;

· To establish a forum for discussion of issues which concern the student body.

Government
The S.G.A. shall be composed of three branches: the Executive Branch, the Legislative Branch, and the Judicial Branch.  Each of the three branches shall exist separately with independent powers. The responsibilities of each branch, enumerated in the Constitution, shall serve as a check and balance on the other branches.  All branches of the S.G.A. are responsible to and for the student body as provided for in the Constitution.  The date and time for all meetings for all bodies of S.G.A. will be set by the individual body at its discretion.  

EXECUTIVE

PRESIDENT

Qualifications/Application:


Candidates for Presidency must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if elected to office.  Candidates must return this application to the S.G.A. office or office of Student Activities at the date and time established by the Elections Committee.  For further information on the application and election process, continue to ELECTION POLICIES AND PROCEDURES.

Duties:

· Serves as the Chair of the Executive Committee of the S.G.A. and as the Chief Executive officer of the S.G.A.

· Serves as a member in the College Governance System as a member of the Executive Committee of the College.

· Develops long-term objectives for the S.G.A.

· Regularly attends S.G.A. Executive and Senate meetings.

· Represents student interests to Rollins' Trustees, Administration, Alumni, Staff, Faculty, and members of the general public.

· Produces an annual comprehensive report of the S.G.A. for distribution at the end of the term of office.

· Remains at the College to handle S.G.A. business through commencement, and any further necessary time in preparation for the upcoming year, with provisions made for the expenses through the Senate.

· May authorize requests for money drawn from S.G.A. funded accounts.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position. 

· May Veto Senate Bills and Senate Resolutions.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


The Vice-President will assume office of President if the office becomes vacant during his/her term.

VICE-PRESIDENT

Qualifications/Application:


Candidates for Vice-Presidency must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if elected to office.  Candidates must return this application to the S.G.A. office or office of Student Activities at the date and time established by the Elections Committee.  For further information on the application and election process, continue to ELECTION POLICIES AND PROCEDURES.

Duties:

· Conducts all Senate meetings according to Roberts Rules of Order and the agenda as President of the Senate.

· Develops long-term objectives for the S.G.A.

· Regularly attends S.G.A. Executive Committee and Senate meetings.

· Votes on motions being considered on the Senate floor only in case of a tie.

· Keeps a cumulative file on each Senator.  This file is open for investigation to any SGA member.  This file will contain the following: Attendance record, Legislation written, Committees served on, Recommendations, Complaints, and Memorandums.

· May authorize requests for money drawn from S.G.A. funded accounts.

· Writes and distributes an agenda to all attendees prior to a Senate meeting.

· Must submit a regular monthly report on all-pertinent activities and accomplishments to the SGA President at a specified regular interval.

· Remains at the College to handle S.G.A. business through commencement, and any further necessary time in preparation for the upcoming year, with provisions made for the expenses through the Senate.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


The President Pro Tempore will assume office of Vice-Presidency if the office becomes vacant during his/her term.

CHIEF OF STAFF

Qualifications/Application:


Candidates for Chief of Staff position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The Chief of Staff position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Serves as a member of the S.G.A. Executive Committee and regularly attends both S.G.A. Executive and Senate meetings.

· Shall be the organizational manager of the S.G.A. suite including offices, all filing cabinets, interoffice mailboxes, and S.G.A. files.

· Acts as the Sergeant-at-Arms for S.G.A. Executive and Senate meetings 

· Acts as a liaison and contact person for scheduling office hours and appointments.  

· Serves as clerk of the Executive Committee.

· Responsible for making minutes of the Executive Committee meetings accessible to Senators.

· Responsible for the student work-studies and the upkeep of their hours.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President at a specified regular interval.

· Serves as a member of the Professional Standards Committee in the College Governance system.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


If the Chief of Staff position becomes vacant, the President, Vice-President, and the outgoing Chief of Staff, when in good standing, will appoint a new Chief of Staff, subject to Senate approval.

COMPTROLLER

Qualifications/Application:


Candidates for Comptroller position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The Comptroller position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Serves as chief financial officer of the SGA and SAFAC organizations.

· Serves as a member of the Finance and Service Committee in the College Governance System.

· Authorizes or denies requests for money drawn from SGA funded accounts.

· Maintains the SGA funded accounts.

· Serves as a member of SGA Executive Committee and regularly attends both SGA Executive and Senate meetings.

· Provides access to all records of S.G.A funded accounts to both the S.G.A. executive committee and Senate.

· Compiles a comprehensive budget report at the end of the term of service for review by the Appropriations Committee and the Senate.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President.

· The final duty of the outgoing officer is the train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


If the Comptroller position becomes vacant, the President, Vice-President and outgoing Comptroller, when in good standing, will appoint a new Comptroller, subject to Senate approval.

PUBLIC RELATIONS CHAIR

Qualifications/Application:


Candidates for Public Relations Chair position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The Public Relations Chair position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Responsible for creating and serving as the presiding and managing officer of the Public Relations Committee of the SGA.

· Liaison between the PR committee and the SGA Senate.

· Delegates responsibilities to the PR committee.

· Oversees the PR committee's activities.

· Serves as the SGA media contact.

· Formulates and implements a marketing plan for SGA.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President at a specified regular interval.

· Assists in the publicity of all SGA sponsored activities.

· Serves as a member of the SGA Executive Committee and regularly attends both SGA Executive and Senate meetings.

· Oversees regular and timely publication of SGA information.

· Responsible for charting and presenting activities and ideas that would benefit SGA to the Executive Committee and Senate.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


If the Public Relations Chair position becomes vacant, the President, Vice-President and outgoing Public Relations Chair, when in good standing, will appoint a new Chair, subject to Senate approval.

STUDENT SERVICES COMMITTEE CHAIR

Qualifications/Application:


Candidates for the SSC Chair position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The SSC Chair position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Responsible for creating and serving as the presiding and managing officer of the Student Services Committees.

· Liaison between the SSC and the SGA Senate.

· Delegates responsibilities to the SSC.

· Oversees the SSC's activities.

· Serves as a member of the SGA Executive Committee and regularly attends both SGA Executive and Senate meetings.

· Responsible for the creation of committees serving students' interests.

· Responsible for maintaining a record of all SSC committees charting the activity and progress of these committees to be presented to the SGA Executive Committee.

· Serves as a member of the Student Life Committee in the College Governance System.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President at a specified regular interval.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


If the Student Services Committee Chair position becomes vacant, the President, Vice-President and outgoing SSC Chair, when in good standing, will appoint a new Chair, subject to Senate approval.  

For more information on the SSC, see STANDING COMMITTEES, STUDENT SERVICES COMMITTEE.

CULTURAL ACTION COMMITTEE CHAIR

Qualifications/Application:


Candidates for CAC Chair position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs. Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The CAC Chair position is appointed by the Cultural Action Committee is subject to Senate approval. The President, Vice-President, and current CAC Chair shall vote only in the case of a tie.

Duties:

· Presents to the SGA Executive committee and Senate the needs and concerns of the cultural perspective represented by the CAC.

· Assists the SGA in presenting the needs and concerns of the cultural perspectives represented in the CAC to the Rollins community and the general public.

· Chief officer overseeing all Cultural Action Committee organizations.

· Aims to facilitate diversity programming with and between various campus organizations.

· Facilitates programming between CAC organizations.

· Liaison between CAC and SGA Senate.

· Serves as a member of the SGA Executive Committee and regularly attends both SGA Executive and Senate meetings.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President at a specified regular interval.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:


If the Cultural Action Committee Chair position becomes vacant, the CAC Committee will appoint a new Chair, subject to Senate approval.  

For more information on the CAC, see STANDING COMMITTEES, CULTURAL ACTION COMMITTEE.

COLLEGE GOVERNANCE CHAIR

Qualifications/Application:


Candidates for the College Governance Chair position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The College Governance Chair position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Acts as SGA liaison to Student Life, Academic Affairs, Finance and Service, and Professional Standards Committees.

· Serves as a member of the Academic Affairs Committee of the College Governance System.

· Serves as a member of the SGA Executive Committee and regularly attends both SGA Executive and Senate meetings.

· Appoints and trains members as well as chairing the activities of the committees meetings.

· Responsible for providing update reports on all activities, agendas, and meeting minutes of the College Governance Committees to the Executive Committee and Senate.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President at a specified regular interval.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:

If the College Governance Chair position becomes vacant, the President, Vice-President and outgoing College Governance Chair, when in good standing, will appoint a new Chair, subject to Senate approval.  

For more information on the College Governance, see STANDING COMMITTEES, COLLEGE GOVERNANCE COMMITTEE.

STUDENT ACTIVITIES FEES AND ALLOCATION COMMITTEE (SAFAC) CHAIR AND COUNCIL OF LEADERS PRESIDENT

Qualifications/Application:


Candidates for the SAFAC Chair/Council President position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The SAFAC Chair/Council President position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Holds student organization hearings in order to distribute Student Activities Fees.

· Submits recommendations to the SAFAC Handbook when the committee deems necessary.

· Serves as a member of the SGA Executive Committee and regularly attends both SGA Executive and Senate meetings.

· Make periodic reports to the Comptroller concerning decisions made by the committee.

· Organize and serves as the managing officer of the Council of Leaders and conducts monthly meetings.

· Must submit a monthly report on all-pertinent activities and accomplishments to the SGA President.

· The final duty of the outgoing officer is to train the incoming person and educate him/her about the fundamental responsibilities of the position.

Vacancy:

If the SAFAC Chair/Council President position becomes vacant, the President, Vice-President and outgoing SAFAC Chair/Council President, when in good standing, will appoint a new Chair, subject to Senate approval.  

For more information on the SAFAC, see STANDING COMMITTEES, SAFAC.

Director of Collegiate Relations

Qualifications/Application:


Candidates for the Director of Collegiate Relations position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The Director of Collegiate Relations position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Oversees all plans for conference and travel

· Organizes retreats and researches services available to other schools to consider for implementation at Rollins

· Develop communication routes with other collegiate bodies. 

Vacancy:

If the Director of Collegiate Relations position becomes vacant, the President, Vice-President and outgoing Director of Collegiate Relations, when in good standing, will appoint a new Director, subject to Senate approval.  

Community Service Chair

Qualifications/Application:


Candidates for the Community Services Chair position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  The Community Service Chair position is appointed by the President and the Vice-President and subject to Senate approval.

Duties:

· Oversees all community service for SAFAC funded organizations
· Develops community service opportunities for the student body/ student organizations.
· Communicates with the Rollins College Community Service Director.
· Communicates with community organizations to ensure smooth operation between student organizations and community.
Vacancy:

If the Community Service Chair position becomes vacant, the President, Vice-President and outgoing Community Service Chair, when in good standing, will appoint a new Chair, subject to Senate approval.  
Legislative

S.G.A. Senators

Qualifications/Application:


Candidates for Senator must have a minimum cumulative Grade Point Average of 2.33 (first year students without a GPA are exempt) and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  For further information, see ELECTION POLICIES AND PROCEDURES.

Membership:


The Legislative Branch will be composed of the Vice-President of SGA and the Senate.  The Senators will be duly elected members representing each of the individual housing districts, and the off-campus student body.  Each will have (a) delegate(s) in the SGA Senate.  Senators must run for Senate seats representing their own districts in which the lie.

Duties:

· Considers all legislation addressing issues of campus concern.

· Represents and communicates with the students from the district in which they are elected.

· Community service requirement: 1 hour/ semester to be reported to the S.G.A. Chief of Staff

· Regularly attends SGA Senate Meetings or provides an excuse to the Clerk of the Senate at least 24 hours in advance.

· Senators sponsoring bills or resolutions, upon the passage of their legislation, must continue to promote and work toward the completion of that legislation. They must update the SGA Senate on the progress of that legislation at every second Senate meeting until that legislation is completed or has become null and void.  The guidelines for this are set forth by the SGA Review Committee.

Vacancy:


If a Senate position becomes vacant during the term of office, the SGA President will appoint a replacement, subject to Senate approval.

Senate President Pro Tempore

Qualifications/Application:


Candidates for the Senate President Pro Tempore position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  They may also be required to deliver a speech stating their qualifications to the Senate.  The Senate elects the Senate President Pro Tempore position.

Duties:

· Serves as Presiding officer of the Senate in the absence of the Vice-President.

· Checks Executive Committee meeting minutes in the absence of the Vice-President.

· Attends SGA Executive Committee meetings as liaison to the SGA Senate

· Trains Senate to use Robert's Rules of Order in the meetings.

Vacancy:


In case of a vacancy during the term of office, the Parliamentarian will fill the office of Senate President Pro Tempore.

Senate Parliamentarian

Qualifications/Application:


Candidates for the Senate President Pro Tempore position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  They may also be required to deliver a speech stating their qualifications to the Senate.  The Senate elects the Senate President Pro Tempore position.

Duties:

· Rules on all cases of parliamentary disputes using Robert's Rules of Order. 

· Assists the President of the Senate in the proper conduction of Senate meetings.

· Attends SGA Executive Committee meetings as liaison to the SGA Senate

· Trains Senate to use Robert's Rules of Order in the meetings.

Vacancy:


In the case of vacancy during the term of office, the Senate will elect a new member to fill the office of Clerk of the Senate.

Clerk of the Senate 

Qualifications/Application:


Candidates for the Clerk of the Senate position must have a minimum cumulative Grade Point Average of 2.33 and be in good standing with the Dean of Student Affairs.  Candidates must fill out an application stating their qualifications for the position and the goals they wish to achieve if chosen to office.  Candidates must return this application to the S.G.A. office.  They may also be required to deliver a speech stating their qualifications to the Senate.  The Senate elects the Clerk of the Senate position.

Duties:

· Keeps and maintains minutes of all Senate meetings through Senate approval.

· Takes attendance at the Senate Meetings.

· Receives Senator's verbal/written excuses for failure to meet Senate obligations and determines the validity of these excuses, while maintaining a public record and reporting this to the Chief of Staff.

· Distributes the minutes of each meeting to all Senators and Executive Committee.  Also makes them available to the Chief of Staff.

Vacancy:


In the case of vacancy during the term of office, the Senate will elect a new member to fill the office of Clerk of the Senate.

SENATE MEETINGS

SENATE MEETING GUIDELINES


Senators will discuss and vote on student related issues during the Senate meeting.  The following are basic guidelines to conducting these meetings:

· Hold weekly Senate meetings unless otherwise specified by the President of the Senate.

· Call for additional meetings by a majority vote of the Executive Committee or by a 2/3 vote of the Senate membership.

· Quorum, constituted by a 2/3 majority of members, will be necessary for official business to be conducted.

· Professional attire will be required at all Senate meetings, unless otherwise specified by the President of the Senate.

· An agenda, written by the President of the Senate, will be distributed to all Senators prior to a Senate meeting.  This agenda does include but is not limited to the following:

· Executive Committee Reports

· Minutes Approved

· Old Business

· New Business

· Informal Discussion

SENATE VOTING POLICIES AND PROCEDURES

· For the Senate to vote on an issue, at least one Senator must sponsor legislation and present it to the Senate floor.  It must be typed with the title, bill/resolution number, name(s) of the author(s), and the name(s) of the Senator(s) sponsoring the legislation.  It must be submitted to the President of the Senate by 12:00pm the day of the Senate meeting at which it is to be presented.

· There are three forms of legislation that may be presented to the Senate:  a Senate Bill, a Senate Resolution, and a Constitutional Amendment.  Senate Bills are issues that can be executed by the SGA once ratified by the Senate.  Senate Resolutions are recommendations that, once ratified by the Senate, must be sent to the appropriate college decision-making body for final approval. Constitutional Amendments are issues that modify or affect the S.G.A. Constitution and By-Laws once ratified by the Senate.

· Legislation presented to the Senate and discussion within Senate will pertain to issues involving the Rollins' Student Body.

· All voting will follow the procedure stated in Robert's Rules of Order where it is relevant to Rollins S.G.A.

· The presiding officer or the majority of the Senate may refer legislation to the appropriate committee.  If there is no committee action on the legislation within two weeks of such referral, the legislation must be reintroduced through the Senate as new legislation.

· A committee may hold the legislation until it chooses to release it to the Senate floor.  The committee may amend the legislation as it deems necessary for the purpose of making the legislation as effective as possible.

· Legislation may be recalled from the committee by a majority vote of the Senate.

· Constitutional and By Law amendments become effective upon approval by a 2/3-majority of the Senate.  An amendment to the Constitution and By Laws must appear on the agenda.  Following formal discussion, the amendment must be tabled for one meeting.  At the next meeting, a 2/3, majority vote of the Senate is needed for approval.

· If Senate Bills or Senate Resolutions are passed by the Senate and then vetoed by the President of the S.G.A., the President must present a written or verbal explanation of his/her reasons for vetoing the Senate Bill/Senate Resolution to the Senate at the meeting immediately following the decision.  The veto may be overridden by a 2/3-majority vote of the Senate.

· Appointments to be approved by the Senate are to be announced one week prior to formal consideration by the Senate.  The appointee will be required to attend only the meeting at which formal consideration will occur for the purpose of responding to Senate inquires.  Senate consideration is limited to the issues of qualifications of the nominees alone, without regard to the nominees' religion, race, color, nationality, gender, sexual orientation, disability, political views, or personal opinions.

SENATE ATTENDANCE POLICY

The SGA Senate will follow the following attendance policy in order to ensure the effective execution of duties:

· Senators will be allowed two unexcused absences from Senate meetings in one academic year.  More then two will be grounds for dismissal.

· If a Senator cannot attend a meeting for a legitimate reason, the Clerk of the Senate must be notified with a written excuse of the Senator's absence before the meeting.  Failure to notify the Clerk of the Senate of an absence will constitute an unexcused absence.

· Failure to dress appropriately for a Senate meeting will constitute as an unexcused absence as determined by the President of the Senate and the Clerk of the Senate.

· Leaving a meeting early without the approval of the President of the Senate will constitute one unexcused absence.

AD HOC COMMITTEES


The Senate may create an ad-hoc committee of a temporary nature, as it deems necessary.  A simple majority vote is required. An ad-hoc committee may constitute a third-party recommendation if deemed necessary by the majority of the Senate.

ELECTIONS POLICIES AND PROCEDURES

CAMPAIGN MATERIALS

· Campaigning materials are defined as all material utilized to advertise a candidate for an S.G.A. elected position.  Posted items will be attached only with scotch or masking tape.  Posting is only allowed one week prior to the first date of the election and must be removed within 24 hours following the final election date.

· All other forms of campaigning, such as mailbox stuffing and verbal presentations, are allowed as defined by the elections committee.

· Campaigning, either written or verbal, is not allowed within ten yards of a voting location during voting times.  Candidates may only be in the voting areas when casting their votes.

· Presidential and Vice-Presidential Campaign spending is limited to $125, $50 to be reimbursed by the SGA.  The Election Committee shall monitor spending.

· Campaign materials may in no way slander or discredit another candidate.

· All rules concerning campaigning materials will be defined yearly by the Elections Committee in consultation with Student Government Advisors, and the College Administration. 

VOTING PROCEDURES

· Those people selected by the Elections Committee will staff the ballot boxes during specified voting hours, and monitor personnel involved in online voting.

· In order for a student to vote, a valid ID must be presented to the staff present at the ballot box.  The staff will then check the ID against a student master list.

· Once the voter has completed their ballot, the staff will mark the voter's ID and the student master list with pre-determined election verification.

· Students may only vote for one Presidential and one Vice-Presidential candidate.

· A 40% election turnout by the entire student body for the  Presidential/Vice-Presidential election and 30% turnout for Senate elections are required to constitute a valid election. If the required percentage has not been reached in order to proclaim the winner of a race within 15 days of the beginning date of elections, the Elections Committee will be given the power to call the elections, if and only if all possible means to notify the student body of the elections have been attempted. This calling will be subject to Senate ratification. The Dean of Student Affairs, the Provost, and the President of Rollins College, in that order, will hear appeals of the Election Committee’s decisions.”

DECLARATION OF WINNERS

Presidential and Vice-Presidential Elections:


A candidate must obtain 50% + 1 of the votes cast in the election to be declared the winner.  If no one candidate wins the required number of votes, a run-off election must be held according to the procedures described in RUN OFF ELECTIONS.

Run Off Elections:

A run off election will be required if no candidate in the Presidential or Vice-Presidential election wins 50% + 1 of the votes cast in the election.  The run off election will be between the top 2 vote recipients of the regular election.  The candidate receiving the most number of votes will be declared the winner of the election.

Senate Elections:


The candidate(s) from each district who obtains the most number of votes will be declared the winner(s) in the Senate election, regardless of the number of votes separating the candidates.  If a tie occurs between two candidates for the Senate position of a district, a one-day run will take place between the tied candidates.

VIOLATIONS OF ELECTION GUIDELINES


Any student may bring any issue, complaint, and/or charge of misappropriation to the Elections Committee for a hearing.  Issues and complaints shall be noted by the committee. The committee will hear charges, allow the accused to respond to the charge, and render a decision on what action will be taken.  Actions may result in, but are not limited to, the following: Dismissal of the charge, formal warning, compensatory handicapping of the candidate in violation, and disqualification from the election.  The action will depend on the severity of the violation.  Repeated or multiple violations may result in more severe actions.  The Director of Student Activities, the Dean of Student Affairs, the Provost, and the President of Rollins College, in that order, will hear appeals of the Election Committee's decisions.

ETHICS OF S.G.A. OFFICERS

ETHICAL RESPONSIBILITIES


S.G.A. Officers will in no way restrict the rights of representation or participation of their constituents on the basis of field of study, religion, race, color, nationality, gender, sexual orientation, disability, political views, or personal opinions.  Additionally, all officers will abide by proper business practices that generally have the qualities of honesty, fairness, consideration, and enlightened professionalism in letter and in spirit.

APPOINTMENT AND CONFIRMATION PROCEEDINGS


The Judicial Review Board (defined below in DISMISSAL PROCEDURES) in whom all power resides to render a decision, with exception of the President and Vice-President (see IMPEACH PROCEDURES), and the Executive Committee (see DISMISSAL PROCEDURES),  will hear any allegations of unethical practices in appointment or confirmation proceedings. 

EXECUTION OF DUTIES


Students elected or appointed and confirmed who serve in the SGA branch or represent the SGA in the College Governance System will be responsible for carrying out the duties specified for the position in which they serve in an ethical manner.  Failure to uphold these duties and responsibilities will be grounds for dismissal from their position according to the procedures discussed in DISMISSAL PROCEDURES.

DISMISSAL PROCEDURES

Any student enrolled in the College of Arts and Sciences of Rollins College may bring a formal complaint against any SGA Senator relating to any unethical conduct.  The case will be heard by the Judicial Review Ad-Hoc Committee consisting of five SGA Senators, an Advisor of SGA, one student at large chosen by the Dean of Student Affairs, and chaired by the President of the Senate, with whom all power to render a decision resides. In order to convict, a 2/3-majority must be reached.  Options range from rejection of the case to formal reprimand of the Senator, to dismissal of the Senator from his/her position.  The SGA Senator can appeal the decision of the Judicial Review Ad-Hoc Committee to the Dean of Student Affairs.


In the case of a formal complaint against an S.G.A. Executive Committee officer, the Judicial Review Ad-Hoc Committee shall make a recommendation to the S.G.A. President and Vice-President. The President and Vice-President shall then vote to dismiss the officer.  In the case of a tie, the Dean of Student Affairs shall cast the final vote. The SGA officer can appeal the decision to the Dean of Student Affairs.

IMPEACHMENT PROCEDURES


Any student enrolled in the College of Arts and Sciences of Rollins College may bring a formal complaint against the S.G.A. President and Vice-President relating to any unethical conduct. The complaint shall be heard by the Executive Judicial Ad-Hoc Review Board, made up of three S.G.A. Senators, two students at large, and chaired by a S.G.A. advisor.  Upon a majority vote by the Executive Judicial Review Board to impeach, the Senate will hear impeachment proceedings.  Proceedings, chaired by the President Pro Tempore, will include testimony by the Executive Judicial Review Board, the accused, and the accuser.  This shall be followed by a period of Senate debate.  A unanimous vote is required to end debate.  Following debate, a 2/3-majority is required to convict.  The decision shall be final, and no appeal procedures may take place. 

BUDGET

BUDGET PREPARATION AND APPROVAL


The SGA budget will be divided into the following accounts: General, Student Services Committee, Cultural Action Committee, Public Relations, Equipment and Supplies, Council of Leaders, Elections, Community Service, and SAFAC organizations.  The SGA President and SGA Vice-President will recommend an allocation to each of the accounts based on the Student Fee negotiated with the College Administration.  The SAFAC  Chair will then allocate SAFAC funds.  The Senate will consider the recommendations made by the SGA President, SGA Vice-President, and SAFAC Chair and vote to approve or amend the allocations.

SPENDING RESPONSIBILITIES

The following will have final responsibility for spending the funds to their respective accounts:

· General Account- The Executive Committee ($250 maximum without prior Senate approval consisting of a majority vote)

· Student Service Committee Chair

· Cultural Action Committee Chair

· Public Relations Chair(s) (requires a unanimous vote)

· College Governance Chair

· Collegiate Relations Chair

· Equipment and Supplies- Chief of Staff

· Student Organizations- The Student Activities Fees Allocation Committee (SAFAC) will be responsible for further allocation to individual student organizations, which in turn will have spending responsibilities through SGA for their allocation.

BALANCING OF BUDGET


The SGA will be required to maintain a balanced budget over all and in individual accounts.  Any deficit that may be incurred by an account may be compensated with General funds upon majority vote of the Executive Committee.  Otherwise, such deficits will be carried by that account to the next year, during which time it must be compensated.  Any new account created must be ratified by the Senate as a By-Law Amendment.

STANDING COMMITTEES

S.A.F.A.C.

S.A.F.A.C. Chair


For information on the S.A.F.A.C Chair, see EXECUTIVE: STUDENT ACTIVITIES FEES AND ALLOCATIONS CHAIR.

Membership:


The S.A.F.A.C Chair, two Senators, and two Students-At-Large nominated by the S.A.F.A.C. Chair and the Comptroller and approved by Senate to form a total of five voting members, will serve on the Committee.  The SGA Comptroller will serve as a consultant to the committee.

Committee Duties:

· Listen to organization's requests for money and decide how to allocate the funds from the Student Organizations account.

· Maintains and updates the S.A.F.A.C Handbook by recommending changes to the Chair.

ELECTIONS COMMITTEE

Elections Committee Chair:


The Chair of the Elections Committee for Presidential/Vice-Presidential Elections will be a Senator, nominated by the President and Vice-President, and approved by the Senate. The Elections Committee for Senate Elections shall be the current Vice-President and Chief-of-Staff.

Membership:


The Presidential/Vice-Presidential Elections Committee Chair will nominate five students for membership to the committee.  The Senate will approve the membership.

Duties:
· Establish and uphold election guidelines and conduct during the SGA elections. These election guidelines shall be finalized prior to the beginning of elections. They are unamendable after being finalized. 

· Post advertisements for up-coming elections.

· Staff all voting locations with members of SGA, Student Activities, and Student Organizations.

· Report election results to the President and Senate.

· Responsible for regulating candidates' campaign spending.

· All committee members must maintain impartiality during election procedures.

COLLEGE GOVERNANCE COMMITTEE

College Governance Chair:


For information on the College Governance Chair, see EXECUTIVE: COLLEGE GOVERNANCE CHAIR.

Membership:


The College Governance Chair will select all students who serve on a College Governance Committee.  The students on the College Governance Committee will elect a ranking student member of the committee.  The ranking student of each College Governance Committee will comprise the membership of the College Governance Committee.

Duties:

· Serve as liaison between the SGA and the College Governance system.

· Reports the activities of each College Governance Committee to the Senate.

STUDENT SERVICES COMMITTEE (SSC)

Student Services Committee Chair:


For information on the SSC Chair, see EXECUTIVE: STUDENT SERVICES COMMITTEE CHAIR.

Membership:


The Chairs of each individual subcommittee are required to be members of the SSC.  Any other interested student of Rollins may become a voting member.

Duties:

· Assist the SSC Chair in the execution of his/her duties.

· Produces an agenda to improve the way of life of the Rollins Community.

· The Chair of each SSC subcommittee will have a monthly meeting with the appropriate administrative official of the College.

CULTURAL ACTION COMMITTEE

CAC Chair:


For information on the CAC Chair, see EXECUTIVE: CULTURAL ACTION COMMITTEE CHAIR.

Membership:


The Cultural Action Committee (CAC) is comprised of a representative from each of the following organizations as defined by its By-laws. The voting membership is comprised of representatives from each organization. Non-voting members of the CAC include, but are not limited to, the Coordinator of Diversity Programs and Student Disability Services. Organizations seeking membership will go before the CAC.  The CAC will vote on the admittance of the organization into CAC; groups endorsed by the CAC will go before the Senate for approval.

Duties:

· Represents the needs, concerns, and perspectives of historically under represented and/ or oppressed groups that make up its organizations to the SGA and the Rollins Community.

· Educate and bridge boundaries of race, religion, gender, ethnicity, ability, culture, lifestyle, and sexual orientation.

· Foster a genuine understanding, acceptance, and respect of diversity.

· Promote a respectful community atmosphere.

REVIEW COMMITTEE

Review Committee Chairperson:


The Chair of the Review Committee will be a senator appointed by the collaborative efforts of the Executive Committee as well as the CAC, SSC, and SAFAC; as they have non- SGA members.

Membership:


The Review Committee will consist of SGA Senators

Duties:

· To ensure that passed SGA Bills and SGA Resolutions are completed in the speediest and most efficient manner.

· To ensure that senators whose legislation has been passed work toward the completion of their legislation.

· To ensure that senators, upon the passage of legislation they sponsored, inform the Senate at every second meeting, from the meeting of the passage, as to the progress of their legislation. Until it is either completed or become null and void. And, in the case where no progress has been made on a passed bill or resolution, to explain to the Senate why no new progress has been made.

· To act as a watch dog to the Senate.

· To bring all serious violations to the SGA Constitution and By-Laws before the attention of the Executive Judicial Review Committee.

· To determine which Senators must be dismissed due to attendance problems, which requires a 2/3 majority vote in the committee to be passed

· May eliminate a seat in the Senate from a housing organization that has had consistent attendance problems with more than one of its representatives (past or current). This requires a 2/3-majority vote in the committee to be passed
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